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Getting started with the online

Human Subject Review Application
Getting Registered

Step 1: YOU MUST USE FIREFOX OR GOOGLE CHROME TO ACCESS THIS WEBSITE. DO NOT USE
INTERNET EXPLORER.

Type in https://madonnau.auxiliumgroup.com

You will see the following screen:

Email or Username:

Password:
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Step 2: Click on the “Register” button. The following screen will appear:

MADONNA

UNIVERSITY
A Catholic University in the Francisce adition

Register
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https://madonnau.auxiliumgroup.com/

Step 3: Enter your email address, first name, and last name. Click on the “Register” button.

You will receive the following message: “Fantastic! An e-mail will be sent to you with further
instructions.”

MADONNA
UNIVERSITY

A Catholic University in the Franciscan Tradition

Email Address

kmbrooks@madonna.edu

First Name Last Name

Kelly Brooks

A// iam

Step 4: Follow the instructions in your email to set your password. Please note that for security
purposes, the link in your email will only remain active for 24 hours. Once you have set your

password, you can log in by either clicking on “Return to Log in” or by clicking on the “Log in”
button on the original screen.

Password Assistance

support@auxiliumgroup.com
Tue 9/1/2015 1:22 PM
Brooks, Kelly

Dear Kelly,

Wecome to Madenna University! To complete your registration, please click the link below.

Click here to choose a password.

If you are experiencing any troubles with the link above, you may copy and paste the url into the address
bar of your favourite browser

https:// .auxiliumgroup.com/datelynk/rescue.php?
token=§2a$08$FVIEQEZ51i0TVohZwPsuLluoboSul/COKIMXvNmO: F73cECVIS

For security purposes, this link will only remain active for 24 hours. If you did not request this message,
you may simply ignore this email

Sincerely,

Customer Service
suppornt @auxiliumgroup.com



Step 5: Once you have completed your Login, this is the screen you will see. First, you will need
to complete your Checklist.

Click “Add Checklist”
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Step 6: Click “Request Checklist,” then click “Add Checklist” and this screen will appear. Enter

all requested information on each page, then click “Save.”
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Step 7: After you have completed your Checklist it will appear under “Request Checklist.” Click
“My Checklist,” and it will be displayed.

This may take a few moments.
Then, click “Home.”
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Step 8: Next, you will complete Application A, B, or D based on the research checklist you
created earlier. You professor will tell you which application to complete.
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Step 9: Once you have chosen your Application, this is the screen you will see. Enter all
requested information, and continue to scroll down to complete entire application. After you
have completed your application, click “Save.”
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MADONNA APPLICATION FOR EXEMPTION H
UNIVERSITY

DATE APPLICATION TYPE

2017/09/15 EXEMPT -

PROJECT TITLE *

1. PRINCIPAL INVESTIGATIOR (OR STUDENT INVESTIGATOR)

INVESTIGATOR PROGRAM
Christie, Stacey ~
ADDRESS cITY STATE Fal

MU EMAIL ALTERNATE EMAIL PRIMARY
staceyachristie@gmail.com YES

PRIMARY EMAIL TEL: WORK TEL: HOME

staceyachristie@gmail.com

2. FACULTY ADVISOR

FACULTY Faculty Program
Email
1@ 1t looks like you haven't started Firefox in a while. Do you want to clean it up for a fresh, like-new experience? And by the way, welcome back! Refresh Firefox.. | %

You will then receive an on-screen message stating that your application has been received.



Step 10: After you have completed and submitted your application, it will appear under

Application A, B, or D. Click on your Application, and it will be listed. You can then logout by

Suppo ¢ Stacey Christie
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Section 2: Steps for making Corrections/Changes once you have
submitted your Application

Once you have submitted your application, you cannot go back into it to make changes.
However, once it has been reviewed, the Reviewer may request that you make changes or
corrections before your application can be approved. If a change is requested, you will be
notified by e-mail and it will look like this:

N

INSTITUTIONAL REVIEW BOARD CHANGE REQUEST

«Current Date»

Title: «Title of Project»

Author: «Name of Investigator»
Advisor: «Name of Faculty Advisor»
Dear «GreetingLinex:

The Madonna University Institutional Review Board has reviewed your research project.

Please review your application and make the necessary revisions as noted in thereviewer’s comments.
The changes are considered necessary for compliance with full human subject protection as provided by
the Code of Regulations Title 45 and must be documented in the procedures and re-submitted
electronically to the Center for Research for approval.

Please contact our office if vou have any questions or concems. [insert link to application if possible]
Sincerely,

Madonna University
Institutional Review Board

You will then need to Log back in to: https://madonnau.auxiliumgroup.com. You will Log in as
you did before. Click on the type of Application you submitted (A, B, or D), then click “View
Dashboard” to gain access to your completed application(s).

5 oS- B &N

1 Inbox (1,581) - isti... | = i i 1 A Datalynk - Home N °
Y ly by

8 Amazon.com - Online Sh... [ Priceline.com & Faith Community Nursing...

5% [ Mail - Christie, Stacey - O...

APPLICATION - A
» ALL APPLICATIONS 2 Exemptions o
DATE PROJECT TITLE [FACULTY NAME APPLICATION STATUS

# September 15, 2017 Sepsi ng Christie, Stacey CHANGE REQUEST

# September 15,2017 Sepsis Sereening Christie, Stacey INCOMPLETE

Export Print.

id DATE PROJECT TITLE LEAD INVESTIGATOR APPLICATION STATUS


https://madonnau.auxiliumgroup.com/
https://madonnau.auxiliumgroup.com/#home=5

You will see Change Request in red under Application Status next to your application.
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Then, scroll to the bottom of the application and you will be able to see the Reviewer’s
comments.
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Once you have completed your application select "I AGREE TO AFOREMENTIONED ASSURANCE" from the dropdown
below. PLEASE NOTE: the moment you select I AGREE, you will not be able to edit any form information. HOWEVER, you will
be able to add supplemept information as your application makes it through the approval process. You can also continue to add

supporting documents to\your application as needed. Once you have selected yes, go to the top of the form and select SAVE.
Good Luck.
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https://madonnau.auxiliumgroup.com/#home=5

Once you have scrolled through your entire application, and addressed all the Reviewer’s
comments, submit your corrected application by clicking the box next to “Submit Application”
and save.
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Once you have re-submitted your Application, you will see Completed in Blue under Application
Status next to your application.
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You will be notified via e-mail when your application has been approved. It will look like this:

NOTICE OF APPROVAL OF EXEMPT RESEARCH PROJECT

Title: «Title of Project»
Author: «Name of Investigator»
Advisor: «Name of Faculty Advisor»

Dear «GreetingLine»:

Your research study has been reviewed by the Institutional Review Board of Madonna University and has
been found to meet all requirements of the Research Guide for Graduate Studies of Madonna
University. Based upon thiz review, your study haz been determined to be exempt from the Federal Poliey
for the Protection of Human Subjects of the United States Government. The investigator(z) of the study
are hereby authorized to proceed with the study as agreed upon in the application. A copy of your
application will be kept in a confidential file at the Center for Research for a period of three years.

APPROVAL DATE: «Current Date»
EXPIRATION DATE: «Current Date plus One Year»
Tt is the Principal Investigator’s responsibility to:
1. Notify promptly the Institutional Review Board at (734) 432.5666 of any untoward incidents or
unanticipated adverse reactions that develop in the course of your research on human subjects.
2. Report promptly all changes in key personmnel.
3. Report promptly new information affecting the risk/benefit ratio and obtain prior IRB approval for
any short addendum to the consent/assent documents that may be required to inform participants of
new information regarding the study.

Congratulations and good luck with your study. Please feel free to contact the Center for Research with any
further questions.

Sincerely,

" I
N
Phillip Olla, PhD

Director, Center for Research
Institutional Review Board

YOU ARE ON YOUR WAY!! GOOD LUCK!!





